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Sharing the Invoice Expert folder on the server:

Before we start sharing the Invoice Expert database on your server let’s take a few minutes and make sure your
Windows 7 computer is properly setup to allow the other computers in your office to access the database.

1. Open your control panel
2. Click on “Choose homegroup and sharing options”

w,_ Network and Internet
N View network status and tasks

- Choose homegroup and sharing options
a.

3. Under “Other homegroup actions” click on “Change advanced sharing settings...”

e i

Other hemegroup actions
Yiew or print the hemegroup password
Change the password...
Leave the homegroup...
Change advanced sharing settings...
Start the HomeGroup troubleshooter

a.
4. Under the heading of “Home or Work” scroll down until you see “Password protected sharing” and bullet the

option “Turn off password protected sharing” and then click “Save Changes” (NOTE: If you see no options click
the arrow to the right of “Home or Work” this will expand the options.

Password protected sharing

When password protected sharing is on, only people who have a user account and password on this
computer can access shared files, printers attached to this computer, and the Public folders. To give
other people access, you must turn off password protected sharing.

) Turn on password protected sharing

@ Turn off password protected sharing
a.

Now that your server is ready for connections from the other computers in your office lets share the Invoice Expert

database.



Creating a new folder within your “Documents” to later be shared to everyone in your office.
(NOTE: This step is not required but highly recommended as it will make finding your database easier)

1. From your “Start Button” click on “Computer
2. On the left hand side click on “Documents”

"</ » Libraries » Documents » v | ¢3 Wl Search Documents p
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[ Documents
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B videos
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% Computer

€ Network
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S Oitems Stote 3B Shared

This folder is empty

3. Creating a new Invoice Expert Database folder

Kol i Libraries » Documents » = | 43 | search Documents 2
Organize v Sharewith v New folder =~ 0 @
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] Pictures
[ videos Arrange by v
& Homegroup View b
Sort by v o Folder
1% Computer Group by » |8l Shortaut
" Refresh & B
N #2 Leftclick PEPtL=Es
€ Network New Paste [E Contact
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Undo Delete Ctriez | & | Rich Text Document
] TetDocument
TR " |3 Compressed (zipped) Folder
New » B Briefcase
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3 Properties
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Recent Places
Invoice Expert Database File folder
4 Libraries
[ Documents
& Music
[ Pictures
B videos

& Homegroup

8 Computer

G Network
New folder State: BB Shared Shared with: Homegroup
File folder  Date modified: 3/12/2013 207 PM




Sharing the newly created Invoice Expert Database folder.

1. The following steps will allow you to share the newly created folder with Read / Write access

Organize * 0 B New folder 4= - (7]
g - #1 Right Click on the L @
F newly created folder
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Invoice Expert Database State: Bh Shared Shared with: Homegroup
File folder Date medified: 3/12/2013 2:07 PM
a.
2. Now that we have created and shared the newly created folder please dbl click on it and you will see an empty
folder

Moving your existing database into the newly shared folder

1. Because there is a possibility that Windows has moved your database into your virtual store we are going to
search for it
2. Click on your “Start Button” and in the box type in “pcinvxe.vdb4” and then click on “See more results”.
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4. Once the search completes more than likely you will now see 2 files named “pcinvxe.vdb4” as seen below we
are going to copy the new of the 2 files to your newly created folder.
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5. Now lets paste this file into our newly created “Invoice Expert Database” folder. If you closed the window we
had open earlier you can get back to if by clicking on “Computer” then “Documents” then dbl click on “Invoice
Expert Database” you will now be back in the empty folder.
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"Paste"
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b. You should now see the file as seen below
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C.

Connecting your server to the correct database

1. Open Invoice Expert
2. Click on “Full Menu”

Cuick Menu

Swwitch C ;
=R AL OPAY, i *- Import Products
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| Dashboard Settings | Export Products ||
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3. Click on “Switch Company”
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4. Click on “Open Existing Company File”

Manage Compary Files
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Create Mew Company File File
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a.

5. Open the newly created “Invoice Expert Database” folder
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6. Open the Open the Invoice Expert database
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7. You will then receive the following message.

==

Carnpany File Change Complete, Ivoice Exportwill now close for the changes to
take affect,

You have completed the sharing and setup of Invoice Expert on your “Server”



Connecting Invoice Expert client to the Server

Connecting your client to the correct database

1. Open Invoice Expert
2. Click on “Full Menu”

Quick Menu Full Menu
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3. Click on “Switch Company”
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4. Click on “Open Existing Company File”

@ Manage Compary Files

Open Existing Company

Create Mew Company File File

a.
5. Navigate through your network neighborhood the newly created “Invoice Expert Database” shared folder

6. Open the Open the Invoice Expert database

85 Open 5
@uv\ » Libraries » Documents » Invoice Expert Database [ 43 ][ search inveice Expert Database P |
Organize »  New foldes =~ O @

Za Sy Drive B

Documents library

' Armangeby: Folder ¥
Invoice Expert Database

4 Libraries

4 Documents Namme Date modified Type
&) DropBo: B PelgiEwvdbd 10/16/12 6:38 A0 VistaDB 4 Da
& Music
&) Pictures
Podcasts .
H videos L #1 Click on

"PClnvXEvdb4"

ad Homegroup

M Computer
£, NewVolume (C)
. Application Data
¥ Public (\WJOHMN-T
sl q

#2 Click "Open"

[ i

File name: PCInE_Lisavelad v [Invoid Expert Databiase (“wdbd
B




7. You will then receive the following message.

Carnpany File Change Complete, Ivoice Exportwill now close for the changes to
take affect,

==




